DRIVER

PRINTING DOCUMENTS FROM DRIVER

Once you have accessed your selected file in DRIVER.

View/Upload Documents Click on View/Upload Documents in Menu on the left
side of the screen.

Click on “View Documents” radio button in the middle of (" Upload Documents o
the screen !
by

R ot + e+ - Locate the document you wish to print.
/ Click the Paper Icon to the left of the
Good Faith Estimae BAF_BrokerRegsationform_08_17_2020 11 45pd 05/1772020 014350 PM CT B document name

The document will open as a PDF in this
case as Foxit PDF. Your view may be
different but you should have similar

options. g
@ Loan Estimate LOANTERM 30 years

Save this Loan Estimate to compare with your Closing Disclosure.
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Properties

L, Create O en
Ty p Click on “File”.
('E) Recent Documents To save the document to your computer : Click “Save As”
Save As then choose “Computer” or “Add Place”
Reduce File Size
Optimize Scanned PDF - To Print: Click “Print”
PDF Optimizer

Export

Print
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Organize v Mew folder =+ @
# Quick access. . "n‘:m Drive Updotes -
. I ThisPc
Save As function: 3 oo =
. . B Deskizp
The “Save As” screen will open. Choose the location Ep—
. . . . . & Downloads
along with creating a File Name in the applicable 3 e
field. Click “Save” once completed. B
= nava.odonnel (1
This document is now a PDF and will be located in = R (100
your selected location on your computer. R
| File name: | LE | -

Save astype: | POF Files (*pdf)

Settings..

Name: [HP Color LaserJer 2800 Series P5. |~ ‘ Properties

‘CUtePDF Wirter
Copes: Eﬂgwoﬁss ot [Pt as image [l Bieed Marks

Encompass eFokder
Praview— Faxt PhartomPDF Printer

res PS b - "

Zoom: Microsoft Print to POF (from FIMC-5BY19Y2) irsession 3 Pt om both sides of paper
Document:  Mierosoft X5 Bocument Wirter

Microsoft XPS Document Wrter (from FIMCSBY19Y2) n session 3 Fip on long edge
Paper; P 00 Doasign

.
o on o s Print Function:
P t0 Evernote (from FIMC-SBY19Y2) n sessin i1 e .

Send Te OneMote 1 ] Auto-Rotate
Send To OneMote 16 (From FIMC-5BY19Y2) n sesson 3 n ramy

Upload to Doclelscky 1 rangs v v Auto-Center

The Print screen will open. If your printer’s name is not

= — oion already selected, Click on the drop down arrow next to
e e e el “Name” and select your printer.
e Click on “OK” when ready to print
) Reduce to printer margins. Summarge Comments.
Custorn scale

Output
LI Choose paper source by PDF page sze _
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RELATED RESOURCES

Email References:
For questions email:
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